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Greetings,
I hope this email finds you well. I am contacting you to request your assistance in providing our students with an awesome educational opportunity. At Tri-Cities High School, we are committed to exposing students to different careers, and plans are underway to coordinate our annual Career Day.
Tri-Cities High School's Career Day 2017 is scheduled for Thursday, October 19, 2017 from 8:00AM-2:00PM. The purpose of this annual event is to motivate students by working closely with the community to help improve their educational outcome. You are essential to the success of this day! We are working to educate them on various career opportunities and the importance of succeeding in school and beyond.
We would be honored if you would accept our invitation to be a speaker for Career Day 2017. Upon acceptance, you will need to prepare a 15-20-minute presentation. You are encouraged to bring props, photos, or any other types of visual aid that will provide our students with a better understanding of your career. We are planning for two classroom sessions just for seniors. In these sessions, you will see a rotation of 20-30 12th grade students interested in your career field. In each session, we will have 2-4 speakers who have similar careers to speak from different perspectives. After the classroom sessions, we will hold a college fair styled career fair, where you will get the chance to interact with all students in a booth style atmosphere. You will have the opportunity to dress a table with any information or opportunities you have for our students. They will be able to interact with you one-on-one and ask any questions they may have in regards to entering your career field. 
The requested session commitments are as follows: 
· Check-In/Welcome Presenters Morning Breakfast: 7:30-8:00AM 
· Set up Classroom: 8:00-8:20AM 
· Session One: 8:20-9:50AM (Morning Announcements last until about 8:30) 
· Session Two: 9:56-11:00AM 
· Break/Lunch: 11:00-11:30AM
· Career Fair in Gym: 11:48 - 1:54PM
We understand the day requires a huge time commitment, so if you can only appear for one or two sessions, or can't come at all that is fine. Nevertheless, please share this information with your co-workers as we have several slots to fill. 
We look forward to your acceptance response by September 20, 2017. At that time, additional information will be forwarded to you. If you have any questions, please feel free to contact Ms. Ashley Hollins: email at hollinsae@fultonschools.org or call (404) 861-4553.
Sincerely,
TRI-CITIES High School
Termerion McCrary-Lakes


Principal
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